
 

Writing with Style – Online Course 
 
Once you have mastered the mechanics of grammar, Writing with Style can help you polish your work 
even further. This course focuses on stylistic concerns in order to help you use the rules of grammar to 
your advantage. This course helps you take your ideas from diagnosis to analysis to revision. Topics 
include clarity in complexity, balance and symmetry, and nuances of sentence length and rhythm. 
Through classroom discussions and written exercises, you learn how to apply the rules you already know 
and produce text that is not only correct but also coherent, emphatic and elegant. 
 
About this Course 

This wholly online course helps you achieve greater fluency at the sentence and paragraph level. Topics 
include achieving balance and symmetry, controlling sentence length and rhythm, ensuring sentence 
“flow” or cohesion, and writing concisely and clearly without sacrificing complexity. You also learn how 
to diagnose strengths and weaknesses in style and identify strategies for improvement. By the end of 
the course, you will be able to produce writing that is not only correct but also coherent, emphatic, and 
elegant. 
 
Course Structure 

This course takes you through six parts (modules), each concentrating on one or two topics concerning 
style. Each module takes about one week to complete and offers a variety of learning materials, such as: 
 

• short lessons summarizing major stylistic strategies 
• downloadable PDF hand outs and PPT slide presentations 
• links to a variety of external resources 
• self-scoring quizzes 
• suggested exercises from the course text (see below) and other short activities 
• discussion forums for posting practice writing or exercises, asking questions, and giving 

feedback. 
 
Recommended Text 

Many of the stylistic principles and strategies in this course, along with various exercises, rely on the text 
Style: 10 Lessons in Clarity and Grace, Canadian Edition by Joseph Williams and Ira B. Nadel. To get the 
most out of this course, it is strongly recommended that you get a copy of either this text or, as an 
economical second choice, any American edition of this text. The wording of examples and exercises will 
be different from the Nadel and Williams version, but this is not a problem. Other options include 
 
Style: Lessons in Clarity and Grace, 10th ed. by Joseph M. Williams and Gregory Colomb. Competitively 
priced online from Chapters/Indigo. 
 
Style: The Basics of Clarity and Grace by Joseph M. Williams. This tiny pocket- sized version has none of 
the exercises but is still an option if nothing else is available. 
 



Copyright law does not allow scanning or uploading copies of hardcopy textbook pages, and there are 
no electronic editions (at least, not yet). So ideally, you should arrange to get your version of this text 
after you register for this course rather than waiting until after the course begins. You can order the text 
through Amazon.ca (fastest delivery) or Amazon.com (most competitive pricing). 
 
Some of you may wonder about Strunk and White’s classic, The Elements of Style. This book is a 
convenient quick reference for the general public but does not provide enough detail about stylistic 
principles to serve as a text for this course. 
 
Your Online Participation 

Part of this course is self-study: you download materials, read, and try quizzes and exercises on your 
own. But as in a face-to-face course, you also need to participate actively. To that end, each module 
suggests options for short activities for you to apply what you’ve learned and receive/give feedback, and 
you post your activity in a discussion forum set up specifically for that module. Your postings and 
responses are the equivalent of class discussion; they are the main indicator of your participation and 
therefore count toward course completion. 
 
The discussion forums invite you to interact with and learn not only with your instructor but also your 
online classmates, each of whom has different writing experiences and insights to contribute. Your 
instructor provides regular feedback and help, but you will learn even more when you respond to other 
students' postings. The online experience is a lot more fun when you get involved in conversation, make 
suggestions, and even work together on solutions to difficult problems! 
 
Workload 

The writing requirements for this course include only sentences or short paragraphs; there are no essay-
style assignments. Still, you should allow 4 to 5 hours per week on average for reading the online 
materials and parts of the recommended hardcopy text, completing exercises and/or activities, and 
posting at least one of your exercises or activities to a module discussion forum. There is no requirement 
to log in at a particular time or day, but do plan to visit the course site at least twice a week at any day 
or time that suits you. Hint: to avoid falling too far behind, create a regular log-in schedule and add it to 
your weekly calendar. 
 
One posting per module is the minimum requirement for course completion if you wish to receive 
Writing Centre confirmation that you have finished the course. You’re very welcome to post more than 
one activity for a particular module, depending on your schedule, your interests, or on how much you'd 
like to challenge yourself! 
 
  



Course Schedule 
 
Module One: Your Style, Your Goals 
The Stylistic Café: introductions 
Grammar Refresher 
What is Style? 
Seven Strategies for Writing with Style 
Module One Discussion Forum: Reflections on your style 
 
Module Two: Think of Sentences as Stories 
Sentence-Structure Refresher 
“Characters” and “Actions” 
Active and Passive Sentences 
Module Two Discussion Forum: “Sentences as stories” 
 
Module Three: Make Your Writing Flow 
Cohesion (using the “given/new” contract in sentences) 
Sentences: dynamic beginnings 
Paragraph Coherence 
Module Three Discussion Forum: “Cohesion and coherence” 
 
Module Four: Get to the Point 
Cutting Out Deadwood, Reducing Redundancy 
The Slimming-Down Challenge 
Effective E-Style: the Twitter challenge 
Module Four Discussion Forum: “Let’s talk about concision” 
 
Module Five: Shape and Control Your Sentences 
Creating Clarity and Emphasis 
Troubleshooting Sprawl 
Punctuating with Elegance 
Module Five Discussion Forum: “Shape versus sprawl” 
 
Module Six: Consider Your Reader 
The Ethics of Style 
Why Use Plain Language? 
Wrap-Up Discussion Forum: Reflections on your style – then and now 
 
 


